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Comma Productions Professional Development 
Exercises for Level 11: Reach For the Stars
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	Shining Stars 

Purpose: Introduction to presentation templates

Activity: Work with a PowerPoint Template

Activity: Work with an Outline

Activity: Work with Bullets and Numbering
Practice: Cub Scouts Enjoy Fall Hike
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	Reach For the Stars


Purpose: Create a thematic presentation


Activity: Introduction to Master Slides

Activity: Animate special objects


Activity: Introduction to Transitions

Practice: Sell Yourself
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	Blast Off

Purpose: The right way to remove programs

Activity: Use the Add/Remove applet to remove software

Activity: Catalogue all of the pieces of a software application
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	Rocket Fuel 


Purpose: Understand the use of patches and upgrades

Activity: Search the Internet for Microsoft Office upgrades

Activity: Document the list of “bug fixes”
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	Galactic Control

Purpose: Limiting games and unwanted applications at work

Activity: Review system security and why businesses limit games
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	Warp Speed, Mr. Scott

Purpose: Introduction to Performance Benchmarks
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