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Comma Productions Professional Development 
Exercises for Level 14: Show Me!
	[image: image3.png]



	Outstanding in Your Field

Purpose: Advanced formatting and design

Activity: Add new slides from an Outline, from Word, from another presentation

Activity: Adjust line spacing and alignment 

Activity: Modify the slide design

Activity: Change the color scheme
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	On The Road Again

Purpose: Customize a Presentation

Activity: Rehearse and modify the timing of the slide transitions

Activity: Record narration and add sound

Activity: Create Action buttons
Activity: Investigate the Slide show set up options
Activity: Package the presentation for CD
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	Picture this
Purpose: Use the Windows Explorer to display images

Activity: Use View as Slide Show

Activity: Work with the on screen settings
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	Tech Talk: Make It Digital
Purpose: Use a scanner to digitize images
Activity: Add a scanner and set up the Twain drivers
Activity: Acquire an image in Adobe Photoshop or other graphics program
Activity: Understand the trade off between resolution and image size



	[image: image7.png]’.’lgl

"y




	The Administrator: Put it in Writing

Purpose: Use a Scanner to digitize text
Activity: Updating Word Perfect files to Word
Activity: Scanning Text with an Optical Character Reader
Activity: Proofing and correcting the OCR scan
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	What a Long, Strange Trip It’s Been
Purpose: Review the changes in computers
Activity: Discuss Moore’s Law
Activity: Research how often Microsoft releases a new operating system
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