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Advanced PowerPoint

1.
Microsoft PowerPoint: Custom Slideshows


How do you add slides from a different presentation? Select all that apply.

 FORMCHECKBOX 

A. Go to File ->Import

 FORMCHECKBOX 

B. Go to Insert ->Slides from Outline

 FORMCHECKBOX 

C. Go to Insert ->Slides from File


2.
Microsoft PowerPoint: Custom Slideshows


You can create an outline in Microsoft Word and import the Outline as slides in PowerPoint.

 FORMCHECKBOX 

A. True

 FORMCHECKBOX 

B. False


3.
Microsoft PowerPoint: Custom Slideshows


When you import slides from a different presentation the new slides will inherit the formatting from 


the Master Slide.

 FORMCHECKBOX 

A. True

 FORMCHECKBOX 

B. False


4.
Microsoft PowerPoint: Custom Slideshows


You can change the space between the text on a slide by going to Format ->Line Spacing.

 FORMCHECKBOX 

A. True

 FORMCHECKBOX 

B. False


5.
Microsoft PowerPoint: Custom Slideshows


There are several different options for customizing your PowerPoint design. Which of the following 


are correct?

 FORMCHECKBOX 

A. Design Templates

 FORMCHECKBOX 

B. Color schemes

 FORMCHECKBOX 

C. Animation schemes


6.
Microsoft PowerPoint: Custom Slideshows


When you use a design template or set up a Master Slide, you are creating a color scheme for the 


headlines and text.

 FORMCHECKBOX 

A. True

 FORMCHECKBOX 

B. False


7.
Microsoft PowerPoint: Custom Slideshows


Each slide should take 15-30 seconds to read or speak. If a slide requires several minutes then 


there’s too much on the screen.

 FORMCHECKBOX 

A. True

 FORMCHECKBOX 

B. False
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8.
Microsoft PowerPoint: Custom Slideshows


There are several steps to rehearse the timing for your presentation. Select all that are correct.

 FORMCHECKBOX 

A. Select all of the slides in the Slide Sorter

 FORMCHECKBOX 

B. Go to Slideshow -> Rehearse Timing

 FORMCHECKBOX 

C. Use the Action buttons in the bottom right hand corner, go through your slides as you practice 
your speech

 FORMCHECKBOX 

D. If you want to start over, click on the repeat arrow to reset the timer for that slide and try again

 FORMCHECKBOX 

E. These timings can be used to automatically advance your slides.


9.
Microsoft PowerPoint: Custom Slideshows


You can record your speech by going to Slide Show and selecting Record Narration. Which of the 


following statements are true?

 FORMCHECKBOX 

A. Go to Slideshow and select Record Narration

 FORMCHECKBOX 

B. Go to the Windows Accessories and record your voice with the Sound Recorder

 FORMCHECKBOX 

C. Add sounds or speech to your slide by going to Insert ->Movies and Sounds


10.
Microsoft PowerPoint: Custom Slideshows


Action settings let you enhance what happens when you click the mouse. For example, you can run


 a program, play a sound, or hyperlink to a file.

 FORMCHECKBOX 

A. True

 FORMCHECKBOX 

B. False


11.
Microsoft PowerPoint: Custom Slideshows


When you go to Slide Show and select Setup Show, you will find many options for presenting your 


PowerPoint slides. Select all the options that apply.

 FORMCHECKBOX 

A. Run a kiosk

 FORMCHECKBOX 

B. Presented by Speaker

 FORMCHECKBOX 

C. Loop continuously until 'Esc'

 FORMCHECKBOX 

D. Show without animation


12.
Microsoft PowerPoint: Custom Slideshows


If you want to show your presentation on a computer that does not have PowerPoint, you can use 


the free PowerPoint viewer.

 FORMCHECKBOX 

A. True

 FORMCHECKBOX 

B. False
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