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Beginning Access
 FORMCHECKBOX 

1.
Access Table Design: Step 1

Open the Front Row Videos database
 FORMCHECKBOX 

2.
Access Table Design: Step 2

Create a new table in design view. Add the following fields:

RatingID  Autonumber

Rating     Text
 FORMCHECKBOX 

3.
Access Table Design: Step 3

Make RatingID the Primary Key.
 FORMCHECKBOX 

4.
Access Table Design: Step 4

Save the table as tblRating
 FORMCHECKBOX 

5.
Access Table Design: Step 5

Add the following records to the Rating table:

G

PG13

PG14

R

X
 FORMCHECKBOX 

6.
Access Query Design: Step 6

Create a new Select Query with the Query Wizard: 

Use tblRating as the Record Source

Add both fields

Save the query as RatingSQ
 FORMCHECKBOX 

7.
Access Form Design: Step 7

Create a new Form with the Form Wizard: 

Use tblMovieTitles as the Record Source

Add all of the fields

Save the form as Movies
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 FORMCHECKBOX 

8.
Access Form Design: Step 8

Add a Form Header to the Movie form. Now, use the Toolbox to add a Label. Edit the Label to say,

 Front Row Video. Save the form.
 FORMCHECKBOX 

9.
Access Form Design: Step 9

Open the Movie form in Design View. 

Select the Rating field and delete the field and the label.
 FORMCHECKBOX 

10.
Access Form Design: Step 10

Use the Tool box to create Combo control on the Movie form.

Select RatingsSQ for the Record Source

Choose the Rating field, only

Do not sort the Ratings field

Store the results in Rating field

Name the Combo RatingCombo

Test your Combo box.

Create a screen capture of your results.

On you keyboard, click and hold Control and Prt Scr (Print Screen) at the same time. Let go. This captured a picture of your screen.

Start Microsoft Word and go to Edit->Paste. This pastes the screen capture into a file that your can email or submit to your instructor. 
Save the Word document  as Your Name Access Beginning.doc

Please submit this Word document to your instructor.
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